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DIRECTED STUDIES FAQ 

Changes effective Fall 2016 
 

  

 

 

 

Effective Fall 2016, new procedures and deadlines apply to Directed Studies (DS) courses. 

For more information about these changes, please refer to the 2016-2017 Academic Catalog 

(http://www.masters.edu/academics/online-catalog/) or continue reading! 

 

What is a DS course? 

A Directed Studies course is a course that does not meet as a regularly scheduled class.  A DS course may be 

appropriate to resolve a scheduling conflict, to complete a course not offered in a given academic term, or to study 

an academic topic or subject matter not offered by TMU. 

 

How do I enroll in a DS course? 

First, you should speak to a professor or the academic department to discuss your needs.  If you agree that a DS is 

appropriate, come to the Registrar’s Office to get a DS Course Contract.  Return the contract to the Registrar’s 

Office once you have completed it and obtained all signatures.  The Registrar’s Office will then add the DS 

course to your schedule. 

 

Is there a deadline to enroll in a DS course? 

Yes.  You must submit the completed and signed DS Course Contract by the end of the add/drop period, which 

for Fall 2016 is Monday, September 12, 2016.  After this date, you will not be permitted to add a DS course to 

your Fall schedule.  Previously, you could enroll in a DS course pretty much at any time, including as late as 

December for the Fall semester. 

 

How much time do I have to complete a DS course? 

You and your professor should come to an agreement as to what you will do and when you will do it.  This is 

normally the end of the academic term—for Fall 2016, this is Thursday, December 15, 2016—or earlier.  (DS 

courses in the Winter or Summer terms must be completed by the Friday before the start of the subsequent term.)  

You will not be given four months to complete the DS course, as in the past. 

 

I’m a returning student.  Am I subject to these new procedures and deadlines? 

Yes.  All TMU students—whether new or returning—are subject to the new procedures and deadlines, effective 

Fall 2016.  Students who have already taken one or more DS courses in particular should take note of these 

changes as there are some significant differences. 

 

Do the new procedures and deadlines apply to existing DS courses? 

No, existing DS courses are not affected by these changes.  They will run their course as per the DS Course 

Contract you previously submitted.  However, all new DS courses will be subject to the new procedures and 

deadlines. 
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How many DS courses can I take at one time? 

You may enroll in no more than two DS courses in any one academic term.  Also, remember that you can earn no 

more than 13 units (cumulative) through DS courses at TMU in pursuit of your bachelor’s degree. 

 

If I drop a DS course, will it show on my transcript? 

It depends on when you drop the course.  If you drop a DS course during the add/drop period, the course will not 

appear on your transcript.  If you drop after the add/drop period, however, a grade of “W” (withdrawal) will 

appear on your transcript.  You cannot drop a course after the 13th week of the Fall or Spring semester.  (These 

rules are the same as for non-DS courses.) 

 

How much does a DS course cost? 

The tuition is identical to non-DS courses.  Thus, if your total units (including DS courses) in a semester are 12 to 

18, no additional tuition beyond full-time tuition is charged.  However, a DS course fee of $50 per unit is charged 

in addition to tuition in the Fall and Spring semesters.  This DS course fee is non-refundable after the add/drop 

period.  (The DS course fee is waived for the Winter and Summer terms.) 

 

Where can I get more information about DS courses? 

If you have any questions about Directed Studies courses, please visit the Registrar’s Office or email the 

Registrar’s Office at registrar@masters.edu. 
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